
 

FUNDING DOCUMENTS 

 

PAYMENT DOCUMENTS 

 

INCOME DOCUMENTS 

 

ASSETS REGISTER 

 

BANK STATEMENTS 

Books and Records You Need To Keep 

WHAT TO INCLUDE 

RECEIPTS - Item by item 

record of monies received  

WHAT TO INCLUDE 

PAYMENTS - Item by item 

record of payments out  

 

ACCOUNTS LEDGER / CASH BOOK 

WHAT TO INCLUDE 

Reference numbers 

WHAT TO INCLUDE 

Cheque numbers and 

authorisation records 


